
Event Planning
CHECKLIST

Event Name

Location Date time

Choosing 
a Venue

Choosing 
a Musician

Explore Available Venues

Pick Your Venue

Read/Sign Contract

Get event insurance

apply for relevant
permits (Beer, Liquor, 
Street Closure, etc.)

Explore our Artist 
Directory to Find your 
event’s perfect 
musician/band

Pick Your musician/band

Have a discovery meeting

Ask questions provided
in resource directory

Agree on pay

Send contract


